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Ordering rings with a breeder number using the
Excel order form

Kundennummer | customer number:
HORST

y—
Bestellnummer / order number: I Horst Stengel & Sohn e.K. Schmalkalden / germany Q\ STENGEd

Bestelldatum / d
Lieferanschrift / ivery adress:

Rechnungsansc ! invoice adress:
Anschrechpartner / ci ck person: Stiickzahl
serial aszsociation breeder year start number of additional order number
number number number number number pieces remark of breeder
Ifd Nr Artikel NR Verband HR Verein NR Ziichter NR Jahr Beginn Stiickzahl Zusatz Bestell NR

Dear sirfmadam,
Dear breeder colleagues,

The task of keying in rings with breeder numbek®ines a great deal of time and effort.
Mistakes can result if details are illegible orttein down incorrectly when the rings go into
production. For this reason, we have devised ogeEsrder form for rings with a breeder
number.

You'll receive this form electronically to makecbnvenient for you to enter your requests and
return the form by email. This document will thesdirectly imported and form the basis of
your order. This saves time compared to inputtiregibformation manually and prevents data
entry errors from being made.

In the following we will explain how to fill out #form correctly.

Our Excel order form is divided into the order heraand order items.

Order header
The order header (rows 1 — 6) is where the infoilonaklating to the order is recorded.

Customer number
You can request your customer number from us.ithortant to always fill this in correctly to
ensure that your order can be matched up.



Order number

We would ask that you supply an internal orderrezfee. If you do not already have a system in
use, simply number your orders consecutively, kaneple 2010/01, 2010/2 and so on. This will
enable us to find the right order if you ever hang queries.

Date
Enter the date on which you send us the order.

Delivery address
Enter the address you would like the rings to g &&

| nvoice address
Enter the address of the person receiving the cavibidifferent from the delivery address.

Contact person
Please enter the name of a person we can contherd are any queries about this order.

Order items
The section from row 10 onwards is where you déftailindividual items in your order, in other
words your ring information.

Serial number

Please number the individual items in your ordersecutively, starting at ‘1.’ This, together
with your internal order number from the headel| aliow us to communicate quickly about a
particular item in your order if any queries arise.

Article number

The article number is used to choose the typengffior the particular order item. If requested,
you will receive your own cycle of article numbef$ie article number indicates the inscription,
type (aluminium, plastic or stainless steel) azeé si

Society number
If your chosen lettering contains an abbreviationumber for your society, please enter it here.
This is how it will appear on the ring.

Association number
If your chosen lettering contains an abbreviationumber for your association, please enter it
here. This is how it will appear on the ring.

Breeder number
Enter the breeder number here. This is how itapjpear on the ring.

Y ear
Enter the year using the two-digit format. Thislhalso appear on the ring.

Start
Enter the first number of the ring series you regfor this item. This number will appear on the
first ring and subsequent rings will be numberedsecutively.



Number of pieces
Enter the number of pieces you require for thisiite

Additional remark

If your lettering contains an additional remarkgis@as initials or other indication, please enter it
in this column. This is how it will appear on theg.

The additional inscription must be agreed when shapyour lettering. If this has not been
agreed in advance, an error will occur when theoislimported.

Order number of breeder

In this field you can enter an internal order nunfbe the item which you can pass on to your
breeder. This will be printed on the packaging tkeit easier for you to distribute the rings
among your breeders.

Name

You can use this field to enter the surname obtieeder you will be giving these particular
rings to. This will be printed on the packagingreke it easier for you to distribute the rings
among your breeders.



